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Independent Accountant’s Report  

 

 

Jonathan Miller, Secretary, Finance and Administration Cabinet 

The Honorable Ron Winters 

Oldham County Property Valuation Administrator 

LaGrange, Kentucky 

 

 

We have performed the procedures enumerated below, which were agreed to by the Oldham 

County Property Valuation Administrator (PVA), solely to assist you with the accountability for 

statutory contribution receipts and disbursements, including capital outlay disbursements, city 

government receipts, recordkeeping, and leases and contracts for the period July 1, 2009 through 

June 30, 2010.  This engagement to apply agreed-upon procedures was performed in accordance 

with attestation standards established by the American Institute of Certified Public Accountants.  

The sufficiency of the procedures is solely the responsibility of the Oldham County PVA.  

Consequently, we make no representation regarding the sufficiency of the procedures described 

below either for the purpose for which this report has been requested or for any other purpose. 

 

Our procedures and findings are as follows: 

 

1. Procedure -  

 

Determine if the PVA has a receipts ledger, a disbursements ledger, and reconciles bank records to 

books each month.  Re-perform the year-end bank reconciliation (June 30, 2010), for all bank 

accounts, to determine if amounts are accurate.   

  

 Finding - 

 

The PVA has a receipts ledger and a disbursements ledger.  Auditor re-performed the year-end 

bank reconciliation for all bank accounts.  The PVA is reconciling the bank statements regularly 

and is documenting this reconciliation each month.   

 
2. Procedure -  

 

Confirm any and all payments by the city to the PVA.  Compare recorded city receipts to confirmed 

payment amounts obtained from city governments.  Also review the list of city receipts for 

completeness. 
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Jonathan Miller, Secretary, Finance and Administration Cabinet 

The Honorable Ron Winters 

Oldham County Property Valuation Administrator 

(Continued) 

 

 

2.  (Continued) 

 

 Finding - 

 

Payments from all cities were confirmed, except one due to lack of response from the city.  City 

receipts were compared to confirmations without exception.   

 

3. Procedure -  

 

Confirm any and all payments made by the fiscal court to the PVA.  Compare the budgeted 

statutory contribution by fiscal court to the legally required amounts calculated by the Department 

of Revenue.  Trace the fiscal court payments from the fiscal court statutory contribution budget 

account to the PVA’s local bank account. 

 

 Finding -  

 

Payments made by the fiscal court to the PVA have been confirmed.  The budgeted statutory 

contribution by fiscal court compared favorably to the legally required amounts calculated by the 

Department of Revenue.  Fiscal court payments were traced from the fiscal court statutory 

contribution budget account to the PVA’s local bank account without exception. 

 

4. Procedure -  

 

Judgmentally select 15 disbursements from PVA records and agree amounts to cancelled checks, 

paid invoices or other supporting documentation.  Determine if the expenditure is for official 

business.  Review all credit card statements (if any) to determine if expenditures are for official 

business. 

 

 Finding -  

 

The selected disbursements agreed to cancelled checks and, in most cases, paid invoices.  During 

the review, we noted the following: 

 

 Invoices for cleaning services had been created by the PVA. 

 Invoices for the Oldham Chamber of Commerce had been created by the PVA. 

 The use of “rewards” earned from purchasing office supplies from an online store was not for 

official business.  The PVA participates in a rewards program at an online office supply store.  

The PVA earns 10% back on certain purchases, including ink, toner and paper and 1% back on 

other purchases.  The PVA redeemed the rewards for some items that were not used for official 

business of the PVA office.   

 There were no original receipts provided to support Chevron credit card purchases. 

 The PVA did not prepare 1099s for vendors or contractors that are not incorporated to which 

$600 or more was paid.  

 

We also found the following related to the PVA’s use of the official vehicle: 

 The PVA used an official vehicle for out of state travel without a business purpose. 

 Purchases for gasoline out of state charged to the credit card were not for official business. 
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Jonathan Miller, Secretary, Finance and Administration Cabinet 

The Honorable Ron Winters 

Oldham County Property Valuation Administrator 

(Continued) 

 

 

4. (Continued) 

 

Based on these findings, we recommend the following: 

 

 The PVA should require vendors and contractors to provide either an invoice or receipt for 

products and services purchased. 

 The PVA should use rewards earned for purchases to provide additional supplies for the PVA 

office. 

 The PVA should maintain receipts for all credit card purchases. 

 The PVA should prepare 1099s for any non-corporate vendor or contractor to which $600 or 

more is paid. 

 The PVA should reimburse the office for $61.71 spent on gasoline purchased out of state while 

not on official business. 

 The PVA should not use vehicles for out of state travel unless for business purposes. 

 

PVA’s Response - Concerning invoices for cleaning services and invoices for Oldham County 

Chamber of Commerce.  Both suppliers will be furnishing the PVA Office with invoices in the 

future.  Concerning receipts for Chevron credit card purchases.  Gas receipts for all vehicles are 

now given to the office manager to match up with the monthly statement from gas credit card 

company.  Concerning 1099’s for vendors or contractors.  In the future 1099’s will be given to all 

that applies to.  Concerning “rewards” earned from purchase of office supplies.  The PVA office 

uses these rewards to purchase more supplies for the PVA office.  The PVA office uses any cash 

deductions first when requesting “rewards”.  If additional items above and beyond cash off are 

available the PVA requests items for office us.  If there are items which cannot be used in office 

these items are given to charity.  Concerning purchase of gasoline out of state, not for official 

purposes and use of state vehicle for out of state travel without a business purpose.  The PVA is 

allowed to drive a state vehicle and purchase gas on a state credit card for personal reasons if the 

proper guidelines are followed for claiming the use as a fringe benefit for income tax purposes.  

See attached email from David Gordon, Executive Director For The Department of Revenue.  Also, 

at the 2009 PVA Summer Conference, new guidelines concerning personal use of state vehicles 

were distributed by the PVA Administration Support Branch, of which JoJuanna Leavell-Green is 

in charge.  (see attached yellow copies)  On page two (2) if refers to “Any” personal use of state 

vehicles.  It does not prohibit out of state use.  As of the writing, David Gordon, Executive Director 

of the Department of Revenue has informed Mrs. Leavell-Green and the legal department that out 

of state personal use of a state vehicle is not prohibited as long as personal use miles is reported.  I 

am also including copies of the last two (2) years personal use logs of state vehicles.  I have been 

sending these personal use mileage logs to Mrs. Leavell-Green’s office on a regular scheduled 

basis for over seven (7) years.  In David Gordon’s email he recommends that out of state personal 

use be kept to a minimum.  I have used the state vehicle only one (1) time per year and I feel this 

falls in the minimal use category.  At this time I would respectively request that anything relating 

to personal use of a state vehicles and gas purchases for out of state travel under findings and 

recommendations be removed from the final report as these statements were based on incorrect 

information.  I would also request that anything relating to the “boom box” also be deleted from 

your final report as that issue has also been resolved.  See Attachment A. 
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Jonathan Miller, Secretary, Finance and Administration Cabinet 

The Honorable Ron Winters 

Oldham County Property Valuation Administrator 

(Continued) 

 

 

4. (Continued) 

 

Auditor’s Reply - The Oldham County PVA has been given conflicting information regarding 

acceptable use of the vehicle purchased for official PVA business.  The state guidelines in KRS 

44.045(2) for the use of take home cars state that “vehicles shall be used for official purposes only 

and for no other purposes.”  While the PVA has interpreted the fact that he pays a taxable fringe 

benefit for personal use of the vehicle as the ability to use the vehicle for an out of state vacation 

and to purchase gasoline with the office credit card, clearly state regulations governing vehicle 

usage by state employees intend personal use to be confined to commuting between home and 

office and other de minimis travel.  We reiterate our recommendations that the PVA not use official 

vehicles for out of state travel unless for business purposes and that the PVA reimburse the office 

for $61.71 charged to the office credit card during the personal out of state trip.   

 

5. Procedure -  

 

Compare capital outlay disbursements with cancelled checks, supporting documentation, and 

proper purchasing procedures.  Verify the location of newly acquired assets.  Determine if assets 

were added to the PVA’s Capital Asset Inventory List. 

 

 Finding -  

 

During the review of disbursements, we noted the purchase of a security system that has not been 

added to the PVA’s Capital Asset Inventory List. 

 

PVA’s Response - This item has now been added to PVA’s Capital Asset Inventory List. 

 

6. Procedure -  

 

Scan vehicle lease agreements, personal service contracts, and professional service contracts for 

cost schedules and compare to actual payments. Determine if services received were appropriate, 

for official business, and properly authorized. 

 

 Finding -  

 

There are three professional services used and only one has a contract.  There were no contracts 

provided for cleaning services and legal services.  Without written contracts for these two, the 

auditor could not determine if services are appropriate, for official business, or properly authorized.  

We also noted the PVA did not follow the county’s procurement code for small purchases (under 

$20,000) which requires the solicitation of three price quotes from vendors and selection of the one 

most advantageous to the County.  We recommend the PVA properly execute contracts for all 

personal and professional services provided.  We further recommend the PVA follow the county’s 

procurement code as required by the PVA manual. 

 

PVA’s Response - PVA agrees to follow state or county procurement codes in the future. 
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Jonathan Miller, Secretary, Finance and Administration Cabinet 

The Honorable Ron Winters 

Oldham County Property Valuation Administrator 

(Continued) 

 

 

7. Procedure -  

 

Compare PVA’s final budget to actual expenditures to determine if PVA overspent in any account 

series. 

 

 Finding - 

 

We compared the final budget to actual expenditures and determined the PVA did not overspend in 

any account series. 

 

8. Procedure -  

 

Determine whether collateral is necessary for the PVA’s funds. If necessary determine if a 

collateral agreement exists.  

 

 Finding - 

 

Collateral was not necessary for the PVA’s funds during the 2010 fiscal year. 

 

9. Procedure -  

 

Determine whether timesheets are completed, maintained, approved, and support hours worked. 

 

 Finding -  

 

Timesheets are completed, maintained, approved, and support hours worked. 

 

10. Procedure -  

 

Determine whether cash balances were properly transferred from former PVA to new PVA. 

 

Finding -  

 

There was no change in PVA during fiscal year 2010. 
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Jonathan Miller, Secretary, Finance and Administration Cabinet 

The Honorable Ron Winters 

Oldham County Property Valuation Administrator 

(Continued) 

 

 

11. Procedure -  

 

For newly hired employees, during July 1, 2009 through June 30, 2010, of the PVA office 

determine if the Ethics Certification Form has been completed and is on file. 

 

Finding -  

 

For newly hired employees during July 1, 2009 through June 30, 2010, the Ethics Certification 

Form was completed and is on file. 

 

12. Procedure -  

 

Determine if the PVA’s office was closed any day other than the state’s approved holidays.  If so, 

determine if the proper procedures and forms were completed. 

 

Finding -  

 

The PVA’s office was closed for days other than the state’s approved holidays.  The proper forms 

were completed. 

 

We were not engaged to, and did not perform an examination, the objective of which would be the 

expression of an opinion on the receipts and disbursements, including capital outlay disbursements, 

city government receipts, recordkeeping, and leases and contracts.  Accordingly, we do not express 

such an opinion.  Had we performed additional procedures, other matters might have come to our 

attention that would have been reported to you. 

 

This report is intended solely for the information and use of the Property Valuation Administrator 

and the Department of Revenue and is not intended to be and should not be used by anyone other 

than these specified parties. 

 

 

  Respectfully submitted, 

                                                                           
  Crit Luallen 

  Auditor of Public Accounts 

 

November 30, 2010 
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